NJWS Lodge Rules and Practices – Revised 12/20/10
Lodge OPENING Procedure:

-    Kitchen fan should be turned on to release any build up of CO2 from the stove.
· Shovel the entryway if blocked by snow.

· Second hot water heater, #2, should be turned on if the house is more than ½ full. You need to turn the valves and wall switch to the “On” position.
· Temperature should be turned up to 68 degrees. DO NOT set the lodge thermostats higher than 68 degrees when the lodge is occupied. For the comfort of everyone involved we want to avoid a thermostat war. If you tend to be cold wear a sweater and slippers. If you tend to be warm wear lighter clothing. This will never be perfect so we respectfully request your cooperation. 
· Fire exits should be checked in the lower back right bedroom (The Rat), and to the deck, to make sure they are passable. If they are NOT, they should be shoveled until they are clear again.

Lodge CLOSING Procedure:
· The last person leaving the lodge is responsible for checking all rooms to make sure trash has been removed, empty if necessary, and notify the Lodging  Committee Chairperson if you find rooms that have not been cleaned.
· Place any remaining trash from the kitchen and mudroom in the shed outside along with any recycling.
· All 4 thermostats MUST be turned down to 55 degrees (upstairs hall, downstairs hall, kitchen, and living room) if no one is staying in the lodge. DO NOT TOUCH THE FREEZE THERMOSTAT.
· All bedroom doors should be left open so heat can circulate.

· All room lights must me turned OFF, not just turned down on the dimmer switch. Unplug all night lights.

· The #1 HOT WATER HEATER MUST BE LEFT ON AT ALL TIMES! The #2 HOT WATER HEATER should be turned off. Turn the #2 valves and the switch on the wall to the “Off” position.
· Make sure the fire is completely out.

· The last person to leave the lodge should leave the kitchen sink cabinet doors. open to prevent freezing if the heat goes out while nobody is up there.
· Doors and windows must be closed and locked.

